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Evaluatio
n method 

Learni
ng 

meth
od 

Required Learning 
Outcomes 

Unit or subject 
name 

hours Week 



Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Concepts of 
Hardware and 

Software with their 
components; concept 

of computing 

Introduction to 

computer 

1hrs.Theory 
2hrs.Practical 

1.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Data and information 
;connecting 

input/output devices, 
and peripherals to 

CPU 

Introduction to 
computer 

1hrs.Theory 
2hrs.Practical 

2.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Computer Portions, 
Hardware Parts, I/O 

Units, Memory Types. 

Computer 
Components: 

1hrs.Theory 
2hrs.Practical 3.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Basic CPU 
Components, 

Computer Ports, 

Computer 
Components (Cont.): 

1hrs.Theory 
2hrs.Practical 4.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Personal Computer, 
Personal Computer 

(Features and Types) 

Computer 
Components (Cont.): 

1hrs.Theory 
2hrs.Practical 5.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Operating System; 
Basics of Common 
operating systems 

Operating System 
and Graphical User 

Interface GUI 

1hrs.Theory 
2hrs.Practical 6.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

The User Interface, 
using Mouse 
techniques 

Operating System 
and Graphical User 

Interface GUI 

1hrs.Theory 
2hrs.Practical 7.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Use of Common 
Icons, Status bar, 
Using Menu and 
menu- selection 

Operating System 
and Graphical User 

Interface GUI(count) 

1hrs.Theory 
2hrs.Practical 

8.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Concept of Folders 
and Directories 

Opening 

Operating System 
and Graphical User 

Interface GUI(count) 

1hrs.Theory 
2hrs.Practical 9.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

closing of different 
Windows; creating 

Short cuts. 

Operating System 
and Graphical User 

Interface GUI(count) 

1hrs.Theory 
2hrs.Practical 10.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Word Processing 
Basics; Basic 

Features of Word 
Processors, 

word Processing 1hrs.Theory 
2hrs.Practical 

11.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Opening and Closing 
of documents, Text 

creation and 
Manipulátion; 

word Processing 1hrs.Theory 
2hrs.Practical 

12.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Formatting Text and 
Paragraphs, Using 

Templates or 
Document Creation. 

word Processing 1hrs.Theory 
2hrs.Practical 

13.  

Quiz and 
assessment 
on computer 

Power 
Point + 

Creating and 
Managing tables, 

word 
Processing(cont.) 

1hrs.Theory 
2hrs.Practical 14.  



Practic
al 

Utilizing Styles and 
Themes, 

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Spell Check and 
Grammar Tools, Using 
Headers and Footers 

word 
Processing(cont.) 

1hrs.Theory 
2hrs.Practical 15.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Introduction to 
Spreadsheet 

Software, Creating 
and Formatting 

Worksheets. 

Spread Sheet 1hrs.Theory 
2hrs.Practical 

16.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Sorting and Filtering 
Data, Using Formulas 

and Functions. 

Spread Sheet 1hrs.Theory 
2hrs.Practical 17.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Using formulas and 
functions, using pivot 

tables for data 
analysis 

Spread Sheet(cont.) 1hrs.Theory 
2hrs.Practical 

18.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Data Validation and 
Error Checking, Data 

visualization: 

Spread Sheet(cont.) 1hrs.Theory 
2hrs.Practical 19.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Creating Charts and 
graphs 

Spread Sheet(cont.) 1hrs.Theory 
2hrs.Practical 20.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Introduction to 
Presentation 

Software, Overview of 
Popular Presentation 
Tools creating a New 

Presentation 

Presentation 
Software 

1hrs.Theory 
2hrs.Practical 

21.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Using Templates and 
themes, Inserting and 

Formatting Text and 
Images, Transition 

and Animation 
Effects. 

Presentation 
Software 

1hrs.Theory 
2hrs.Practical 

22.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Using Speaker Notes 
and Timers,, 

Advanced Features: 
Hyperlinks and Action 

Buttons, 

Presentation 
Software(cont.) 

1hrs.Theory 
2hrs.Practical 

23.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Troubleshooting 
common Presentation 
Issues, Future Trends 

in Presentation 
Technology. 

Presentation 
Software(cont.) 

1hrs.Theory 
2hrs.Practical 

24.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Computer networks 
Basic; LAN, WAN 

Introduction to 
Internet and Web 

Browsers  

1hrs.Theory 
2hrs.Practical 25.  



Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Concept of internal 
and its Applications; 

connecting to 
internet. 

Introduction to 
Internet and Web 

Browsers  

1hrs.Theory 
2hrs.Practical 

26.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 
World Wide Web; Web 
Browsing software's, 

Search Engines 

Introduction to 
Internet and Web 
Browsers(cont.) 

1hrs.Theory 
2hrs.Practical 

27.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Understanding URL; 
Domain name; IP 

Address. 

Introduction to 
Internet and Web 
Browsers(cont.) 

1hrs.Theory 
2hrs.Practical 28.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Basics of electronic 
mail; Getting an email 
account; Sending and 

receiving mails; 
Accessing sent 

emails; Using Emails; 
Document 

collaboration. 

Communications 
and Emails 

1hrs.Theory 
2hrs.Practical 

29.  

Quiz and 
assessment 
on computer 

Power 
Point + 
Practic

al 

Definition of Cloud 
Computing and its 

concept, Cloud-
Based Office Suites 

(Office 365 and 
Google workspace), 

Google Docs, Google 
Sheets, Google Drive, 

Goo le Meet 

Introduction to Cloud 
Computing and 

Services 

1hrs.Theory 
2hrs.Practical 

30.  

 تقييم المقرر  .3
   12.5امتحان الفصل الاول النظري + العملي .1

 12.5متحان الفصل الثاني النظري + العملي ا .2
  15امتحان نصف السنة  .3
 60 متحان نهاية السنةا .4

 مصادر التعلم والتدريس  .4
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